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Regulations governing Access, Movement and Permanence 
on the premises of the Assembleia da República 

Order No 1/93, of 19 March, of the President of the Assembleia da República1, 
as amended by 

Order No 124/VII, of 13 February 1998, of the President of the Assembleia da 
República2. Notice of 12 November 2012, of the Secretary General of the Assembleia da 

República3 and Order No 58/XIII, of 2 October 2017, 
of the President of the Assembleia da República4-5 

Pursuant to Article 13(1) and Article 17(1)(f) of the Rules of Procedure of the Assembleia da República, having heard 

the Council of Administration in accordance with Article 13(f) of Law No 77/88, of 1 July (Organic Law of the 

Assembleia da República), and also taking into consideration the various opinions expressed in the Consultations 

with the Representatives of the Parliamentary Groups of 20 January and 24 February 1993, I hereby approve the 

Rules of Procedure for Access, Movement and Permanence on the Premises of the Assembleia da República, which 

are attached to this order and form an integral part of it, and which consist of 19 articles and 9 annexes. 

CHAPTER I 
Access to the premises of the Assembleia da República 

Article 1 
Main door of the São Bento Palace 

1 — The Main Door is the means of access to the São Bento Palace for Heads of State, Speakers of Foreign 

Parliaments and Heads of Government, as well as all entities which, with their prior established protocol, are 

received by the President of the Assembleia da República. 

2 — It is the responsibility of the Protocol Services, in agreement with the State Protocol service, where necessary, 

to organise, on a case-by-case basis, the President of the Republic's visits to the São Bento Palace, as well as to 

establish the guidelines to be observed when other foreign Heads of State and Senior Dignitaries visit the 

Assembleia da República. 

3 — Repealed. 

4 — Repealed.  

 
1Order No 1/93, of 19 March, of the President of the Assembleia da República was published in the Journal of the 
Assembleia da República II Série C, No 22, of 22 March. 
2 Order No.124/VII, of 13 February 1998, of the President of the Assembleia da República was published in the Journal of 
the Assembleia da República in Series II C, No 17, of 28 February. 
3 Notice of 12 November 2012, of the Secretary General of the Assembleia da República was published on the Assembleia 
da República’s website. 
4 Order No.58/XIII, of 2 October 2017, of the President of the Assembleia da República was published in the Journal of the 
Assembleia da República in Series II E, No 2, of 3 October. 
5 Order No 58/XIII, of 2 October 2017, of the President of the Assembleia da República republishes the Regulations on 

Access, Movement and Permanence on the Premises of the Assembleia da República. 
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Article 2 
Reception door of the São Bento Palace 

1 — The reception door is a means of access to the São Bento Palace for Members of the Assembleia da República, 

members of the Government and their office staff, members of the Office of the President of the Assembleia da 

República, Staff of the Assembleia da República and the Parliamentary Groups and their visitors. 

2 — Access through the reception door involves a check by the Public Security Police, which includes identifying the 

individual and the handing over of their access card, which visitors must wear in a visible manner while on the 

premises of the Assembleia da República. 

3 — Visitors must remain in the waiting room next to reception and may only enter the premises of the Assembleia 

da República after obtaining the consent of the organisation they are contacting or the service they are visiting. 

4 — Visitors are shown the way by Service assistants on duty representing the Assembleia da República or the 

Parliamentary Groups. 

Article 36 
Praça de São Bento Doors 

1 — The doors of the Praça de São Bento are also means of access for Members of the Assembleia da República, 

members of the Government and their office staff, members of the Office of the President of the Assembleia da 

República, Staff of the Assembleia da República and the Parliamentary Groups, as well as journalists, visitors, 

members of the public wishing to attend parliamentary proceedings in the galleries of the Hemicycle, external users 

of services in the São Bento Palace, whose entry has been duly verified and professionals visiting the Assembleia 

da República on business or working here, on an ongoing basis, in non-parliamentary services. 

2 — Only items intended for the refectory kitchen may enter through the private access door. 

3 — Access through the Praça de São Bento doors involves a check by the Public Security Police. 

Article 4 
Other accesses to the São Bento Palace 

1 — No other door allowing access to the premises of the Assembleia da República that is normally closed may be 

opened without the prior knowledge of the security officer or their replacement.  

 
6 Under the terms of the Notice of 12 November 2012, the reception hours at the São Bento Palace will be as follows 
from 12 November 2012 onwards: São Bento Palace reception - from 9:00 to 19:00; Praça de S. Bento door - from 7:00 to 
21:00. On days when plenary sittings end after closing time - 19:00 - the São Bento Palace reception will close 60 minutes 
after the end of those plenary sittings. On days when parliamentary proceedings extend beyond the scheduled closing 
time - 21:00 - the Praça de S. Bento security gate will remain in operation until 60 minutes after the end of the proceedings, 
with the exception of plenary days, when it will close 120 minutes after the end of proceedings, and all the rules regarding 
movement, permanence and leaving the premises of the Assembleia da República must remain in force. The rest of the 
reception desks and gates maintain their current timetables. 

REGULATIONS GOVERNING ACCESS, MOVEMENT AND PERMANENCE ON THE PREMISES OF THE ASSEMBLEIA DA REPÚBLICA SIMPLE VERSION 



LEGISLATION 

3 

 

 

 

2 — In special situations, access to the São Bento Palace may be by means other than those referred to in the 

previous articles, as determined by the Public Relations Service with the prior agreement of the security officer. 

Article 5 
Access to other premises at the Assembleia da República 

Access to the other premises at the Assembleia da República is subject to the provisions of this chapter, with the 

necessary adaptations. 

CHAPTER II 
Movement, permanence and leaving the Assembleia da República premises 

Article 6 
Movement of journalists and image and sound technicians and their permanence 

at the São Bento Palace 
1 — Journalists, including camera operators and photojournalists, as well as image and sound technicians from 

television and radio stations, accredited by the Assembleia da República, may move around and remain in the Press 

Bench, the Press Room, the Hall of Lost Steps, Galleries I, Il and III, the Library, the atrium of the António de Almeida 

Santos Auditorium, the public access cafeteria areas in the São Bento Palace and the New Building, as well as the 

corridors with direct access to these areas. 

2 — These journalists and image and sound technicians may also move around and remain in the areas specially 

designated for them, namely the television station studios and the rooms attached to them. 

3 — Journalists who are not accredited by the Assembleia da República may move around and remain in the places 

referred to in paragraph. 1 and also in an area reserved for this purpose in Gallery II, whenever there are no seats 

available on the Press Bench. 

4 — Journalists and image and sound technicians from television and radio stations have access to and can move 

around and remain in the areas of the São Bento Palace where ceremonies, sittings or meetings open to the media 

are taking place, namely in the Senate Room, the Main Hall, the Presidency’s Room for Visitors, the meeting rooms 

of the Committees and the António de Almeida Santos Auditorium. 

5 — Journalists and image and sound technicians from television and radio stations may go into the areas reserved 

for the President of the Assembleia da República, the Members of the Assembleia da República, the member of the 

Government responsible for Parliamentary Affairs, the Council of Administration and the Secretary General of the 

Assembleia da República, provided that the necessary prior consent has been obtained. 

6 — The collection of images and statements must comply with these Regulations and the rules of the Journalists’ 
Code of Ethics, particularly its Article 9, with the principle of the constitutional right to inform and be informed 
being enshrined in Article 37(1) of the Constitution of the Portuguese Republic.  
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Article 7 
Movement of the public and their permanence in the São Bento Palace 

The public who attending plenary sittings only have access to the galleries intended for that purpose. 

Article 8 
Movement and permanence of visitors and professionals visiting the 

São Bento Palace on business 
Visitors and professionals visiting the São Bento Palace on business may only move around and remain in the areas 

to which their card gives them access. 

Article 9 
Leaving the premises 

1 — Citizens must leave the São Bento Palace through the door through which they entered, except for accredited 

journalists, who may leave the premises of the Assembleia da República through the doors that are open at the 

time of leaving. 

2 — Members of the public, non-accredited journalists, visitors and professionals visiting the premises of the 

Assembleia da República on business must exchange their access card upon departure for the identification 

document they deposited. 

3 — The journalists who may access the premises of the Assembleia da República are: 

a) Accredited individuals, on working days, within the normal working hours of the Assembleia da 

República; 

b) Those without accreditation, whenever there is parliamentary or Government work, initiatives by the 

Parliamentary Groups, at the invitation of Members of the Assembleia da República or through initiatives 

open to the media. 

4 — Accredited and non-accredited journalists may remain on the premises of the Assembleia da República until 

21:00, when the Praça de São Bento doors close, or another door that is indicated as the last one to close. 

5 — After the 21:00 deadline, the same journalists may only remain on the premises for 90 minutes after the end 

of any parliamentary activities and events, including plenary meetings, work in Committees, meetings, colloquiums 

and working days of the Parliamentary Groups or parties with parliamentary seats, statements by the Parliamentary 

Groups or parties with parliamentary seats, press conferences by these Groups or parties or initiatives by the 

President of the Assembleia da República and the Government, which take place in the Assembleia da República 

with its authorisation. 

Article 10 
Movement, permanence and leaving the other facilities of the Assembleia da República 

The provisions set out in this chapter related to the movement, permanence and leaving shall apply, with the 

necessary adaptations, to the other premises of the Assembleia da República (Casa Amarela and the Avenida D. 

Carlos I building). 

CHAPTER III 
Security Service
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Article 11 
Definition and duties 

The security service is the entity specifically responsible for the prevention, control, surveillance, 

protection and defence of the premises and property of the Assembleia da República, its services and the 

individuals who work and remain there. 

Article 12 
General competence 

It is up to the security service in particular to: 

a) Monitor the premises of the Assembleia da República and ensure the physical security of 

Members of the Assembleia da República, members of the Government, senior dignitaries and 

authorities, staff of the Assembleia da República, the parliamentary groups and the offices of 

journalists and all those who visit, provide a serve or remain in any capacity on these premises; 

b) Control the access, movement and permanence of visitors, non-accredited journalists and 

professionals travelling to the Assembleia da República on business; 

c) Ensure that the individuals referred to in Articles 2 and 3 of these Regulations move around 

in accordance with the access cards handed over to them at the entrance and which they keep in 

a visible place; 

d) Limit the use of the Assembleia da República’s car parks to vehicles authorised for this 

purpose; 

e) In collaboration with the relevant services of the Assembleia da República, coordinate fire 

prevention and fighting and other situations that endanger or may cause damage to individuals 

and the premises. 

Article 13 
Composition 

1 — The security service is made up of: 

a) A security officer; 

b) A deputy security officer; 

c) A detachment of the National Republican Guard; 

d) A detachment of the Public Security Police. 

2 — In undertaking their duties, parliamentary assistants of the Assembleia da República form part of 

the security service and, for this purpose, fall under the technical guidance of the security officer, who will 

coordinate their work with that of the security forces deployed in the Assembleia da República. 

3 — The security officer and his or her deputy are entitled to an allowance at the amount set for the 

same positions in the Presidency of the Republic, and are not entitled to any remuneration for overtime 

work or work on weekly rest days, holidays or public holidays. 

Article 14 
Specific competencies: 
1 — The security officer is responsible for: 

a) Managing and coordinating the security service; 

b) Undertaking subsidiary security actions, namely: 

i) Organising the completion of access cards, submitting them to the Secretary 

General for signature and delivering them to the interested parties;  
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ii) In accordance with the instructions and decisions received, undertaking any 

exceptional measures to be applied to the access and movement of people on the 

premises of the Assembleia da República; 

iii) Proposing to the President of the Assembleia da República, through the Secretary 

General, the definition of areas of reserved access and their related levels of security; 

iv) Proposing to the President of the Assembleia da República, through the Secretary 

General, any amendments to these Regulations that he or she deems appropriate. 

2 — Under the command of and in coordination with the security officer, it is up to his or her deputy to: 

a) Substitute the security officer in their absence or inability to perform their functions; 

b) Organise and coordinate, with the relevant services of the Assembleia da República and 

others deemed appropriate, particularly the fire brigades, the means and measures needed for 

fire prevention and fighting and other situations that endanger or may cause damage to 

individuals and the premises; 

c) Draw up the emergency plans for the buildings and car parks and propose their approval by 

the relevant higher offices; 

d) Implement and regularly test the approved emergency plans; 

e) Propose, promote and monitor the training of members of the physical security structure for 

the premises; 

f) Propose to the relevant higher offices the changes it deems appropriate for the better 

operation of the physical security structure of the premises; 

g) Coordinate the operation of the Security Room. 

3 — The National Republican Guard detachment is responsible for: 

a) Ensuring the security of the perimeter of the premises of the Assembleia da República; 

b) Rendering military honours, pursuant to the laws in force; 

c) Controlling access to the indoor and underground car parks; 

d) Ensuring the permanent operation of the Security Room. 

4 — The Public Security Police detachment is responsible for: 

a) Controlling access to the premises, inspecting individuals and baggage pursuant to the laws 

in force and these Regulations; 

b) Support the Assembleia da República staff stationed at the entrance doors to the premises 

in performing their duties; 

c) Comply with the instructions and determinations of the President of the Assembleia da 

República aimed at maintaining order and discipline in the galleries open to the public; 

d) Collaborate with the staff referred to in Article 13(2) in controlling the movement, 

permanence and departure of individuals from the premises of the Assembleia da República; 

e) Monitor the car parks outside the São Bento Palace and supervise parking. 

CHAPTER IV 
Final provisions 

Article 15 
Journalist accreditation 

1 — Four journalists nominated by media entities have access to permanent accreditation.
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2 — Two camera operators or photojournalists, appointed by the media organisations that so request 

this, also have access to permanent accreditation. 

3 — Media organisations applying for this permanent accreditation must offer national coverage 

involving political activity on a regular basis, including digital media. 

4 — Journalists and camera operators or photojournalists are accredited by the Secretary General of the 

Assembleia da República for each legislative session. 

Article 16 
Correspondence 

All correspondence addressed to the Assembleia da República must be checked using the X-ray machine 

located at the access doors. 

Article 17 
Collecting images of the Hemicycle 

1 — Photojournalists may access Galleries I, II and III to take images during plenary sittings. 

2 — Camera operators may access Galleries I and III to take images during plenary sittings. 

Article 18 
Urgent situations 

In exceptional circumstances, the President of the Assembleia da República, who shall first consult the 

Conference of Representatives of the Parliamentary Groups if possible, may authorise derogations from 

these Regulations that are absolutely necessary for the effective protection of the individuals and premises 

of the Assembleia da República or for the undertaking or transparency of parliamentary activity. 

Article 19 
Annexes 

These Regulation includes the following nine annexes, which contain the models for: 

Access card for Assembleia da República and office staff (Annex I); 

Access card for parliamentary group staff (Annex II); 

Access card for employees of other services providing support to the Assembleia da República 

(Caixa Geral de Depósitos, CTT, restaurants, etc.) (Annex III); 

Access card for accredited journalists (Annex IV); 

Access card for non-accredited journalists (Annex V); 

Access card for visitors and professionals visiting the Assembleia da República on business (Annex 

VI); 

Access card for public access to the galleries (Annex VII); 

Identification form for the access card for staff of the Assembleia da República, its offices, 

parliamentary groups and other support services of the Assembleia da República (Annex VIII); 

Entry registration form (Annex IX).
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Annex I 
Access card for Assembleia da República and office staff

Note: Bar code: green. 

Annex II 
Access card for parliamentary group staff 

Note: Bar code: red. 
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ASSEMBLEIA DA 

REPÚBLICA 

PHOTO Access card 

No 

Issued on 

Name 

Category 

The Secretary General 

This card does not entitle the bearer to 

any benefits other than access to the 

premises of the Assembleia da República. 

It loss must be reported immediately to 

the security officer. 

If anyone finds this card, they should hand 

it in to the Assembleia da República; 

It must be returned when the holder 

stops providing their services. 

SIGNATURE OF THE HOLDER 

ASSEMBLEIA DA 

REPÚBLICA 

PHOTO 
Access card 

No 

Issued on 

Name 

Category 

The Secretary General 

This card does not entitle the bearer to 

any benefits other than access to the 

premises of the Assembleia da República. 

It loss must be reported immediately to 

the security officer. 

If anyone finds this card, they should hand it 

in to the Assembleia da República; 

It must be returned when the holder 

stops providing their services. 

SIGNATURE OF THE HOLDER 
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Annex III 
Access card for staff from other support services of the 

Assembleia da República (Caixa Geral de Depósitos, telephones, restaurants, etc.)  

Note: Bar code: blue. 

Annex IV 
Access card for accredited journalists per legislative session 

of the Assembleia da República 

 

Note: - The cards have a yellow background with black lettering. 
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ASSEMBLEIA DA 

REPÚBLICA 

PHOTO 
Access card 

No 

Issued on 

Name 

Category 

The Secretary General 

This card does not entitle the bearer to 

any benefits other than access to the 

premises of the Assembleia da República. 

It loss must be reported immediately to 

the security officer. 

If anyone finds this card, they should hand it 

in to the Assembleia da República; 

It must be returned when the holder 

stops providing their services. 

SIGNATURE OF THE HOLDER 
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Annex V 
Access card for journalists not accredited by the Assembleia da República 

Note: - The cards have a yellow background with black lettering. 

Annex VI 
Access card for visitors and professionals visiting the 

Assembleia da República on business 

Comments. - The cards have a green, red, yellow and blue background, with black and/or white lettering:  

Green cards - 000 - Offices (handed over at reception). 

Red cards - 100 - Services of the Assembleia da República, the National Electoral Commission and the Supreme Authority 

for the Media (handed over at reception, Casa Amarela and the Avenida de D. Carlos I building). 
Yellow cards - 300 - Parliamentary groups/Members of the Assembleia da República (handed over at reception). 
Blue cards - 500 - Professionals visiting the Assembleia da República on business (handed over at the gates of Praça de São 
Bento, Casa Amarela and the Avenida de D. Carlos I building). 
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Annex VII Card for public access to the Galleries

 
 

Annex VIII 
Identification form for the access card for staff of the Assembleia da República, 

offices, parliamentary groups and other support services 
to the Assembleia da República 

(1) Submit two passport photos. 
(2) This must be typed or written in block letters. 
(3) Reason (admission, loss, change of category, change of card).

/ ---------------------------------------------------------- \ 

No 

ASSEMBLEIA DA REPÚBLICA 

ENTRANCE TO THE 

GALLERIES 

Keep this ticket until you leave for the 
purpose of collecting your identification 
card. 

GALLERY No. 

V _______________________________________________ / 

( ---------------------------------------------------------------------------------- \ 

INSTRUCTIONS 

1. During the plenary sitting, the public present 

in the galleries must behave in an orderly and respectful 

manner, remaining silent and refraining from showing any 

signs of approval or disapproval. 

2. Any person who does not comply with these 

rules will be prevented from entering the room or expelled 

from it, as the case may be. 

3. Anyone who disturbs the functioning of the 

plenary sitting shall commit the offence provided for in 

Article 334 of the Penal Code, punishable by up to 3 years’ 

imprisonment. 

< ____________________  __  _______________________ > 
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Identification form for the access card for staff of the Assembleia da 

República, offices, parliamentary groups and other support services for 

the Assembleia da República. 

ASSEMBLEIA DA REPÚBLICA 

SECURITY SERVICE 

IDENTIFICATION FORM PHOTO 

LAST 

NAME 

NAME 

ADDRESS TELEPHON

E FUNCTION PLACE OF WORK 

DATE OF ADMISSION 

SIGNATURE 

REASON 

THE SECRETARY GENERAL OF THE ASSEMBLEIA DA 
REPÚBLICA 

CARD No 

HANDED OVER 

BY 

DATE OF ISSUE: 

RECEIVED BY 

THE SECURITY OFFICER 
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Annex IX 
Entry registration form 
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RECEPTION 
SECURITY 

GATE 

VISITOR 

DATE ENTRANCE 

H 
DEPART

URE H. 

Name 
DESTINATION 

Contact V. Card No 

VISITED 

DEPART

URE 

H. 

The Receptionist, 


